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CLUBHOUSE RESERVATION REQUEST 

Name of Owner/Resident renting Clubhouse: _____________ 

Unit Address:  ________________________________________________________________ 

Day Phone: Evening Phone: Email Address: _______  

…………………………………………………………………………………………………………………………………………………………………………………………………….. 

I am requesting approval for reservation of the Clubhouse for the following function: 

The function will take place on  / /  , and will be attended by _____  expected guests (limit of 35 guests). 

Scheduled time & date for walk-thru prior to event: am/pm, ______/______/______. 
Scheduled time & date for walk-thru after event:  am/pm, ______/______/______. 

I acknowledge, understand and agree that a non-refundable rental fee of $150.00 (one hundred and fifty dollars), and the 
refundable security deposit of $300.00 (three hundred dollars), in 2 separate checks, must be received by the Royal Greens at 
Gateway Management Office with this request for reservation of the facilities in order to hold the date for my event for the type 
of function stated above.  

I will conduct a fifteen (15) minute walk through with a Royal Greens at Gateway representative before and after the event to 
review the condition of the facilities that includes the room used and the access areas to that room. I understand that certain 
circumstances, such as damages caused by myself or persons attending or assisting in the event could increase the time for the 
after event walk-through. Check-in and /or check-out of the facilities will be performed during normal business hours. 

I acknowledge, understand and agree that no more than 35 guests are permitted. Owner/resident will be responsible for 
informing Guests to utilize Clubhouse ONLY.   The pool is not included in the rental of the Clubhouse and may not be utilized for 
the event.  

I acknowledge, understand and agree that failure to comply with the above and other related condominium rules and 
regulations (see “Exhibit A”) will result in the forfeiture of all or part of my $300.00 (three hundred dollars) security deposit and 
that I will reimburse the Royal Greens at Gateway Condominium Association for any expenses associated with my failure to 
comply. 
If any damage occurs during this function, the Royal Greens at Gateway Condominium Association will bill me and I will pay for 
repairs of such damage in excess of the $300.00 (three hundred dollars) security deposit.  Violation of this contract and/ or the 
rules of the community may result in forfeiture of the right to rent the facilities in the future. 

I acknowledge, understand and agree that I and my guests will abide by the rules and regulations for the use of the facility and 
access areas requested above and for all the above acknowledgements, understandings and agreements governing the use of 
the Clubhouse at Royal Greens at Gateway. 

______________________________ 
Resident’s Signature Date 

________ 
Royal Greens at Gateway Representative Date 
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ROYAL GREENS at GATEWAY 

CLUBHOUSE RULES AND REGULATIONS 

“Exhibit A” 

1. Clubhouse rental is available only to residents of Royal Greens that are current with maintenance fees and
have no unpaid penalties, fees or outstanding violations.  The clubhouse cannot be used for commercial or
profit making purposes.

2. The Clubhouse will be open to residents in groups of 8 or less at no charge M-F, 10:00 a.m. - 4:00 p.m.,
provided this does not interfere with normal business.  This is on a first come, first serve basis and does not
include use of the kitchen.

3. The Clubhouse is available for rental M-F, 4:00 p.m. - 10:00 p.m. and holidays and weekends 10:00 a.m.
-10:00 p.m. Reservations shall be made through the Management office.

4. The resident reserving the Clubhouse must sign a Reservation Agreement holding them responsible for their
guests and any damages that might occur.

5. The Board has the authority to approve or deny a rental request at their discretion.

6. There is a $150.00 non-refundable rental fee as well as a $300.00 security deposit payable to Royal Greens at
Gateway in two separate checks. The $300.00 security deposit will be returned once Management or
designee has inspected the Clubhouse and determined that no damages occurred.

7. A maximum of 35 people permitted for a private event (this does not include Association sponsored events).

8. No decorations are permitted that alter any surface in the Clubhouse including tape, tacks, nails, pins, paint,
stickers, etc.

9. The resident reserving the Clubhouse must be present at all times with their party, and will be required to
return the key to Management or designee no later than the next business day (time to be established when
making reservation).

10. Persons under 18 years of age must be accompanied by a responsible adult at all times.

11. Reserved events may last no longer than 6 contiguous hours without prior approval from the Board.
(Including set-up and clean-up)

12. All windows and doors must remain closed at all times. This includes the door to the pool deck, as the
swimming pool or surrounding areas are not included in the Clubhouse rental.

13. No person(s) may use the Clubhouse in a manner that interferes with the rights, comforts, conveniences or
peaceful enjoyment of residents in the adjoining areas.   Excessive noise, profanity, or boisterous behavior
will not be tolerated.  If the Lee County Sheriff is called due to any nuisance behavior, the entire security
deposit will be forfeited.

14. No smoking, no bare feet and no wet bathing suits allowed in clubhouse. Shirts or cover ups must be worn at
all times while in the clubhouse.

15. Upon departure, the trash must be taken to the compactor and no food or personal items should be left
behind.

16. The Clubhouse must be left in a neat, clean and orderly condition.

17. Before departing, please ensure all doors and windows are locked, the Air Conditioning thermostat is set at
78 degrees.  If not in compliance, the deposit will be forfeited.
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